	For Internal Use Only

	Date Received：
	___________________

	Application No.：
	___________________


	To: Transport and Housing Bureau

(Attn.: Secretariat of “Job Creation Scheme for the Logistics Industry: University Graduate Subsidy Programme”)(Note 1)

Job Creation Scheme for the Logistics Industry:

University Graduate Subsidy Programme (“The Scheme”)
Application Form

	

	1. Particulars of Applicant (as shown on the Business Registration Certificate(Note 2))

	(i)
	Name of company/corporation/ organisation

(The name must be the same as the information contained in the Business Registration Certificate(Note 2))
	     

	(ii)
	Business Registration Number
	     

	(iii)
	Nature of business activity
	     

	(iv)
	Company address
	     

	(v)
	Correspondence address 
	

	(vi)
	Contact person’s particulars
	Name:
	     

	
	
	Post title:
	     

	
	
	Telephone no.:
	     

	
	
	E-mail:
	     

	(vii)
	Total number of existing employees in the company 
	     


	2. Application Type (please ( as appropriate)

	The Applicant has recruited one or more than one eligible university graduate employee(s) who reported duty on or after 1 May 2020
	
	Please complete Parts 3, 4, 5 and 6

	The Applicant is in the process of recruiting or planning to recruit one or more than one eligible university graduate employee(s)
	
	Please complete Parts 3, 5 and 6


_____________________________________________________________________________

(Note 1): The Chartered Institute of Logistics & Transport in Hong Kong (‘CILTHK’) has been engaged as the Secretariat to assist the Transport & Housing Bureau in the administration of the Scheme.
(Note 2): For non-profit organisations or any other similar entities that are not required by law to have a Business Registration Certificate, such applicant(s) should submit proof of valid operation and subsistence, such as Certificate of Incorporation. If necessary, applicant(s) shall submit additional supporting documents as required by the Secretariat for further processing of the application.
	3. Details of Eligible Position(s) to be applied for under the Scheme

	The Applicant applies for subsidies for the following       (number) Eligible Position(s) under the Scheme:

	Post Title
	Job Nature／Duty
(See details in Annex 1 of 
Guidance Notes)
	*Planned/Current Monthly Salary

(*Delete as appropriate.)
	Recruitment Channel

	     
	     
	     
	     

	     
	     
	     
	     


	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Note:
	i) Each Applicant may apply for subsidies for a maximum of five positions. The subsidy duration for each position lasts for a maximum period of 18 months.
ii) If the Applicant needs to apply for subsidies for more than five positions, the application for the remaining positions will be put on a waiting list for future consideration.  Use a separate sheet if necessary.


	4. Details of the Eligible University Graduate Employee(s) Recruited under the Scheme
(a) Use one sheet for each eligible university graduate employee. Use a separate sheet if necessary.

(b) If the Applicant has not yet recruited any eligible university graduate employee when submitting the application form, please submit this Part of the application form after the employee(s) concerned have reported duty and no later than the submission for request for subsidy disbursement.
(c) For “eligible university graduate employee”, please refer to paragraph 6 of Guidance Notes.
(d) Applicant must obtain the consent of the employee(s) concerned before the submission of relevant personal particulars to the Transport and Housing Bureau and/or the Secretariat.

	For applicant who has not yet employed any eligible university graduate employee(s) when submitting the application-

The Applicant (name of Applicant:      ）refers to its application (Application No.:      )* made on       (date) and would like to inform that the Applicant has recruited the following eligible university graduate employee(s) under the Scheme:

	Personal Particulars of Eligible University Graduate Employee

	Name
	     

	HKID Card No.
	     

	Date of birth
	     

	Contact telephone no.
	     

	E-mail
	     

	Bachelor’s degree or above programme completed
	     

	Tertiary institution graduated from
	     

	Date of graduation
	     



	Particulars of Eligible Position(s) (for “Eligible Position”, please refer to paragraph 5 of Guidance Notes)

	Post title
	     


	Date of reporting duty
	     

	Monthly salary (HK$)
	     

	Job description
	     

	Particulars of supervisor
	Name
	     

	
	Post title
	     

	
	Telephone no.
	     


	5. Supporting Documents (please refer to paragraph 14 of Guidance Notes) 

	The following supporting documents are enclosed with this application form: (please ( as appropriate)

	(i) A copy of Business Registration Certificate(Note2)
	

	(ii) Supporting documents for recruitment process (e.g. recruitment advertisement)
	

	(iii) A copy of employment contract/letter or offer letter
	

	(iv) A copy of the Hong Kong Identity Card of the eligible university graduate employee
	

	(v) A copy of the qualification document of the eligible university graduate employee (e.g. official academic transcript or certificate)
	

	For Applicant who is in the process of recruiting or planning to recruit one or more than one eligible university graduate employee(s), please submit the supporting documents (iii) to (v) after the eligible university graduate employee(s) have reported duty.


	6. Declaration and Undertakings (please ( as appropriate)

	
	I/We confirm and undertake that:

	
	(i) the Applicant has read and understand the Guidance Notes and the General Terms & Conditions (including the Privacy Policy Statement and Disclaimer), and understand that the application and processing procedures shall be bound by the terms and conditions set out in the General Terms & Conditions;

	
	(ii) the information provided in the Application Form is true, accurate and complete to the best of my/our knowledge and belief, and understand that the Government of the Hong Kong Special Administrative Region (“HKSARG”) reserves the right to take appropriate action, including but not limited to rejecting or not approving an application for subsidy or revoking any approval given and recovering any subsidy granted and all related expenses incurred arising from false information given and false declaration made;

	
	(iii) the Applicant shall spend all the subsidies received under the Scheme on salary payment to the eligible university graduate employee(s) recruited under the Scheme;

	
	(iv) the Applicant shall notify the Secretariat immediately or within five working days and provide supporting documents of any changes to the eligible university graduate employee(s) or the Eligible Position(s), including his/her post title, job nature or monthly salary during the subsidy period for the Scheme by e-mail;

	
	(v) the Applicant shall obtain the consent of the employee(s) concerned before the submission of relevant personal particulars to the Transport and Housing Bureau and/or the Secretariat.  The Applicant shall allow and facilitate the Transport and Housing Bureau or the Secretariat to contact the eligible university graduate employee(s) and/or his/her supervisor(s) to understand his/her job nature and logistics-related duties;

	
	(vi) the Applicant agrees to authorise the Transport and Housing Bureau or its Secretariat to contact government departments or other relevant organisations or persons for verification or clarification of the information contained in the Application Form and the documents provided (including supplementary information and document(s) (if any)) for the purposes of approval, assessment and review of applications as well as monitoring and statistical use;

	
	(vii) the Applicant shall allow the HKSARG, if necessary, to announce the list of employers who have received subsidies under the Scheme to enable monitoring by society; and 

	
	(viii) the Applicant understands that its application shall be subject to the consideration and approval by the HKSARG.


	Date
	Company Seal and Signature

	                     
（DD／MM／YYYY）
	Name/Post title:                      

	Please complete and submit the Application Form together with all necessary supporting documents via e-mail to jcs_secretariat@cilt.org.hk on or before 30 December 2020.  All eligible applications will be processed on a first-come, first-served basis.  Late applications will not be considered.  For enquiries, please call 2866-6336.


Continued on next page.








